
THREE ELK CREEK ESTATES, INC. 

POLICY 2: REGARDING RETENTION, INSPECTION AND COPYING OF ASSOCIATION RECORDS 
Adopted September 21, 2009 

Revised February 18, 2013   Reviewed and Approved January 2023 

The following procedures have been adopted by the Three Elk Creek Estates, Inc. {"Association") pursuant to the 
provisions of C.R.S. 38-33.3-209.S{l){b){V), at a regular meeting of the Board of Directors. 

Purpose: To establish uniform procedures for the inspection and copying of �ecords by Association Members 
{"Members"); to establish the type of records kept by the Association or its agent and their retention; and to establish 
the cost of copying Association records. 

WHEREAS, the Colorado Common Interest Ownership Act C.R.S. 38-33.3-317 gives all Members the right to examine 
and copy the financial and other records of the Association, and whereas said act was amended by HB 12-1237, 
effective January 1, 2013, to revise said rights. 

NOW, THEREFORE, IT IS RESOLVED that the Association does hereby adopt the following policy governing the inspection 
and copying of Association records: 

1. The current Association Secretary shall keep copies of each of the following records at their home or other
convenient place:
a. Detailed records of receipts and expenditures affecting the operation and administration of the Association;
b. Minutes of all meetings of its Members and Board of Directors, a record of all actions taken by the Members or

Board of Directors without a meeting, and a record of all actions taken by any committee of the Board {minutes
of all meetings from FY2010 forward are on file; a list of minutes of all meetings on file since the Association was
formed in 1973 is available from the Association Secretary);

c. Written deliberations and the votes cast by Board members that are directly related to an action taken by the
Board pursuant to section 7-128-202, C.R.S., or the Association's bylaws;

d. The names of Members in a form that permits preparation of a list of the names of all Members and the physical
mailing addresses at which the Association communicates with them, showing the number of votes each
Member is entitled to vote;

e. Its current declaration, covenants, bylaws, articles of incorporation, rules and regulations, responsible
governance policies adopted pursuant to section 38-33.3-209.5, and other policies adopted by the Board of
Directors and/or Members;

f. Financial statements as described in section 7-136-106, C.R.S., for the past three years and tax returns of the
Association for the past ten years;

g. A list of the names and physical mailing addresses of its current Board members and Officers;
h. Its most recent annual report delivered to the Secretary of State;
i. Financial records sufficiently detailed to enable the Association to comply with section 38-33.3-316 (8)

concerning statements of unpaid assessments;
j. The Association's most recent reserve study;
k. Current written contra,ts to which the Association-is a party;
I. Records of Board or committee actions to approve or deny any requests for design or architectural approval

from Members;
m. Ballots, proxies, and other records related to voting by Members for one year after the election, action, or vote

to which they relate;
n. Resolutions adopted by its Board of Directors relating to the characteristics, qualifications, rights, limitations,

and obligations of members or any class or category of members;
o. All written communications within the past three years to all Members generally as Members.
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p. Copies of and a list of all association insurance policies, including, but not limited to, property, general liability,
association director and officer professional liability, and fidelity policies. Such list shall include the company
names, policy limits, policy deductibles, additional named insureds, and expiration dates.

2. So the Association can have the desired books, records and personnel available, a written Notice of Intent to Inspect 
must be submitted to the Association's Board of Directors at least five (5) business days prior to the planned 
inspection. Such notice shall be sent to the Association's mailing address of P.O. Box 110,  Buena Vista, Colorado 
81211. Written notice may also be given via email to the email address of the Association Secretary, as shown on the 
list of directors and officers. The notice must describe with reasonable particularity which records are to be 
inspected.

3. All records shall be inspected at the home of the current Association Secretary or other location agreed to by all 
parties.

4. At the discretion of the Association's President, certain records may only be inspected in the presence of a Board 
member. No records may be removed from the files without the express written consent of the Board of Directors. 
Further, if a Member requests to inspect records, the Association may photocopy and provide the requested records 
to the Member in lieu of the Member's inspection of the records if consented to by the Member. If the records have 
been scanned or are otherwise available in electronic form, then such records may be emailed or otherwise 
transferred electronically, if consented to by the Member.

5. The Association may charge a fee, not to exceed the Association's actual cost per page for copies of the Association 
records.
a. Consistent with individual Member's right to privacy, attorney-client confidentiality and other considerations, 

records concerning or containing the following will not be made available without the express written consent of 
the Board of Directors: Personnel, salary, or medical records relating to specific individuals;

b. Contracts, leases, bids, or records related to other similar commercial transactions to purchase or provide goods 
or services that are currently in or under negotiation;

c. Pending, potential, or threatened litigation, mediation, or arbitration;
d. Pending or potential matters involving federal, state, or local administrative or other formal proceedings before a 

governmental tribunal for enforcement of the declaration, bylaws, or rules;
e. Communications with legal counsel that are otherwise protected by the attorney-client privilege or the attorney 

work product doctrine;
f. Disclosure of information in violation of law;
g. Records of an executive session of the Board, including records that may give rise to an executive session under 

section 38-33.3-308, C.R.S;
h. Information about individual units other than those of the requesting Member;
i. Personal identification and account information of members, including bank account information, telephone 

numbers, electronic mail addresses, driver's license numbers, and social security numbers; or
j. Inter-office memoranda, preliminary data, working papers and drafts, and general information or investigations 

which have not been formally approved by the Board of Directors.

The undersigned hereby certify that the foregoing revised resolution was adopted and made a part of the minutes of the 
meeting of the Board of Directors of the Association conducted on the 18th day of February, 2013. 

President 
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