THREE ELK CREEK ESTATES, INC.

POLICY 9: COLLECTION POLICY
Adopted December 16, 2010
Revised April 12, 2023

The following procedures have been adopted by the THREE ELK CREEK ESTATES, Inc., (“Association”)
pursuantto C.R.S. 38-33.3-209.5 and HB 22-1137 ata regular meeting of the Board of Directors.

Purpose: To establish a uniform and systematic procedure for collecting assessments and other charges of
the Association, thus ensuring the financial well-being of the Association.

Collection Philosophy: All members are obligated by the Three Elk By-laws (“By-laws”) and Covenants to
pay all dues and assessments in a timely manner. Failure to do so jeopardizes the Association’s ability
to pay its bills. Failure of members to pay assessments in a timely manner is also unfair to its other

members who do. Accordingly, the Assaciation, acting through the Board of Directors must take steps to
ensure timely payment of assessments.

NOW, THEREFORE, IT IS RESOLVED that the Association does hereby adopt the following procedures and
policies for the collection of assessments and other charges of the Association:

1. Due Dates. The annual assessment as determined by the Association shall be due and
payable on June 1% of each year, as specified in the By-laws. Assessments or other charges not
paid to the Association by the First of June, or by the due date of any special assessment, shall
be considered past due and delinquent. Written notice of assessments will be sent to each
Member per Article 8, Section E, of the Amended Declaration of Covenants, Conditions and
Restrictions.

2. Late Charges and Interest Charges. The Association shall be entitled to impose a late charge
of eight percent (8%) on each past due and delinquent assessment (per Bylaws of Three Elk
Creek Estates, Inc., Article 5, Section 2, C.) If any assessment is not paid within forty-five (45)
days after its due date, the amount due shall bear interest at a rate of eight percent (8%) per
annum from the due date until paid.

3. Return Check Charges. The current actual bank fee shall be assessed against an owner in the
event any check or other instrument attributable to or payable for the benefit of such owner is
not honored by the bank or is returned by the bank for any reason whatsoever, including but not
limited to, insufficient funds.

Notwithstanding this provision, the Association shall be entitled to all additional remedies as may
be provided by applicable law. If two or more of an owner’s checks are returned unpaid by the
bank within any twelve-month period, the Association may require that all of the owner’s future
payments, for a period of one year, be made by certified check or money order.

4. Attorney Fees on Delinquent Accounts. The Association shall be entitled to recover its
reasonable attorney fees and collection costs incurred in the collection of assessments or
other charges due to the Association from a delinquent owner.

5. Application for Payments Made to the Association. Payments must first be applied to the
delinquent assessment, then any other charges including all legal fees and costs (including



attorney fees), then to costs and expenses of enforcement and collection, late charges,
interest, returned check charges, lien fees, and other costs owing o the assessments due
with respect to such owner.

Payment Plan. The Board of Directors shall offer an owner who is delinquent in payments to
the Association an opportunity to repay in a payment plan. Payments must be at least $25
per month over at least 17 months with final payment on month 18; at least 3 installments
over 15 days late constitutes delinquency. The Board of Directors is under no obligation to
negotiate a payment plan with an owner who has previously entered into a payment plan
with the Association. An owner’s failure to remit payment of an agreed-upon installment or
to remain current with additional assessments as they come due during the term of the
repayment plan constitutes failure to comply with the terms of the repayment plan.

Notice of Delinquency. If an assessment is not paid within 45 days after its due date, a
Notice of Delinquency will be sent to the property owner by Three Elk Creek Estates, Inc.,
through certified mail, in English and in any other language that the property owner has
notified Three Elk Creek Estates, Inc., of a preference. Additionally , a copy of the written
Notice will be sent to the property owner by first-class mail or an email based on the owner’s
contact information provided to the Association.

a. The notice of delinquency shall specify the total amount due, an accounting of how the
amount is determined, the name and contact information for the person the owner may
contact to verify the amount of the debt, whether an opportunity to enter into a
payment plan is being offered, and the address of the Association for payment
remittance. The failure to take action to cure the deficiency may resuit in a notice of lien
being filed and/or the account being referred to the Association’s attorney or a collection
agency for collection. The Association must maintain records of dates and notices sent to
the property owner regarding late assessments.

Collection. If an owner fails to comply with the terms of a negotiated repayment plan or
payment in full is not received within 60 days after the Notice of Delinquency is sent, the
Association may, but shall not be required to take one or more of the following

actions. These actions must be approved by the Board in executive session and the Board
must inform the affected property owner of the outcome of the vote.

a. Liens. The Association, may file a notice of lien against the property of the delinquent
owner. The lien shall include fees, charges, late charges, attorney fees, fines and interest
owed by the delinquent owner.

b. Referral of Delinquent Accounts to Attorneys. The Association may, refer delinquent
accounts to its attorney for collection. Upon referral to the attorneys, the attorneys shall
take all appropriate action to collect the accounts referred. After an account has been
referred to an attorney, the account shall remain with the attorney until the account is
settled, has a zero balance, or is written off. All payment plans involving accounts
referred to an attorney for collection shall be set up and monitored through the

attorney. The Association may take all appropriate action to collect delinquent accounts.

¢.  Referral of Delinquent Accounts to Collection } Agencies. The Association may, assign
delinguent account to one or more collection agencies for collection.
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